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Travel Policy



1. Two coaches (the Head Coach, Assistant Coach or designated parent helper) and one director per division are eligible to submit a travel claim(s) per trip.
2. Claims/expenses eligible for reimbursement are mileage and accommodation only.  Guidelines are as follows:

· Accommodations to a maximum of $125 per night will be allowed (GST Included).  Use of an average hotel room when available is strongly encouraged. Accommodations may only be claimed for a maximum of one night per scheduled day games. Original receipts must be provided for all reimbursements.
· Mileage will be covered at $0.26 cents per kilometer (as per the GNWT’s duty travel rates). Please refer to the attached mileage sheet for reference. If a location is not listed, please consult with your Director.

3. Hay River Minor Hockey will issue a cheque for all entry fees.

4. All players traveling with coaches are to pay a portion of the expenses, coach's child included. The amount required to be paid is $40 for each night over, and $20 for a day trip. These amounts will be deducted from the travel claim regardless of whether the fee is collected by the claimant. You must indicate on the travel claim the name(s) of the players traveling with you.  These fees do not include food for the player.  Players are expected to bring additional money. 
5. The required payment for players traveling with coaches/directors ($40) be suggested as a guideline for parents who are either taking other players or sending their children with other parents.
6. If a team(s)/division(s) decide to charter a bus or plane for group travel with prior approval from the Executive, group travel will only be reimbursed.  Individual claims will not be accepted.

7. Any travel beyond 2,000 return kilometers from Hay River must be directly approved by Hay River Minor Hockey Executive. 

8. Exceptions to the above must be presented to the Hay River Minor Hockey Executive for consideration.  Example - storm causes extra night of accommodations.
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